PROVIDER TECHNICAL ASSISTANCE DOCUMENT:

GETTING NPI & TESTING NPI FILES FOR MACSIS


	7 EASY STEPS TO GETTING YOUR NPI:


This helps providers get their NPI in a fast and easy way.  It also makes sure that the Board representative gets the information to fill out the MACSIS Provider Request Form to update MACSIS.

1. Review application form for informational requirements.  File for you to print out is on the ADAMHS Web Site.   Most of the information is basic, names, address, email, etc.  You will need to choose a taxonomy code for your agency.  The full list begins later in this file for your reference.

2. Go to NPPES site https://nppes.cms.hhs.gov/NPPES/Welcome.do   Create account and make careful note of User ID.  Note help links at lower portion of page.

3. Begin application process

4. Print screenshot of each application page as it is completed.    (Easiest way to do this is “shift & PrintScreen”,  then open a Word document and paste it into there.  You can paste multiple screen prints to one Word Document, just hit “ctrl & Enter” to get to next page.)

5. Watch for NPI dissemination email NPI from NPPES.  Print and save a copy of email.  Right now, turnaround time is a few hours.  As we get closer to next year’s deadline, that turnaround time will increase dramatically. When you get the email, forward it to Lynn Voisard (lvoisard@adamhs.co.montgomery.oh.us
6. Email screenshots to  Lynn Voisard (lvoisard@adamhs.co.montgomery.oh.us 
7. Follow internal procedure established for updating your software system.   

	NPI Taxonomy Codes, Non-Individual


1) The codes listed below are a selection from the official list maintained at http://www.wpc-edi.com/codes/taxonomy as of March 2005.   The official list is heavily geared toward mainstream medical care and individual providers who bill for services as individuals (physicians, nurses, psychologists, etc.) and has hundreds of listings that are not relevant to the MACSIS business/service system.  See that web site for possible updates to the list or descriptions.

2) The codes listed here are believed to be those most likely suitable for MACIS providers.  Although there must be a logical fit between the taxonomy selected and the information on the provider’s NPI application, providers have a fair degree of latitude in selecting codes and can select more than one taxonomy code.

3) For a detailed description of an item listed below, ctrl-click on the “more” link.

· Agencies   [more] 

· Case Management - 251B00000X [more] 

· Public Health or Welfare - 251K00000X [more] 

· Voluntary or Charitable - 251V00000X [more] 

· Ambulatory Health Care Facilities   [more] 

· Clinic/Center - 261Q00000X [more] 

· Adolescent and Children Mental Health - 261QM0855X [more] 

· Adult Mental Health  - 261QM0850X [more] 

· Community Health - 261QC1500X [more] 

· Emergency Care - 261QE0002X [more] 

· Mental Health (Including Community Mental Health Center) - 261QM0801X [more] 

· Methadone  - 261QM2800X [more] 

· Public Health, State or Local - 261QP0905X [more] 

· Rehabilitation, Substance Use Disorder - 261QR0405X [more] 

· Urgent Care - 261QU0200X [more] 

· Hospital Units   [more] 

· Psychiatric Unit - 273R00000X [more] 

· Rehabilitation, Substance Use Disorder Unit - 276400000X [more] 

· Hospitals   [more] 

· Psychiatric Hospital - 283Q00000X [more]  

· Nursing & Custodial Care Facilities   [more] 

· Assisted Living Facility - 310400000X [more] 

· Assisted Living, Behavioral Disturbances - 3104A0630X [more] 

· Assisted Living, Mental Illness - 3104A0625X [more] 

· Custodial Care Facility - 311Z00000X [more] 

· Adult Care Home - 311ZA0620X [more] 

· Intermediate Care Facility, Mental Illness  - 310500000X [more] 

· Residential Treatment Facilities   [more] 

· Community Based Residential Treatment Facility, Mental Illness - 320800000X [more] 

· Psychiatric Residential Treatment Facility - 323P00000X [more] 

· Residential Treatment Facility, Emotionally Disturbed Children - 322D00000X [more] 

· Substance Abuse Rehabilitation Facility - 324500000X [more] 

· Substance Abuse Treatment, Children - 3245S0500X [more] 

· Respite Care Facility   [more] 

· Respite Care - 385H00000X [more] 

· Respite Care, Mental Illness, Child - 385HR2055X [more]
· OTHER
· Voluntary or Charitable - 251V00000X
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